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AGLE ;H,‘ U'C HOAT PONG CUA UBND XA HO SON PUQC CONG
o, B&PHOHQP TIEU CHUAN QUOC GIA TCVN ISO 9001:2015
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STT Tén thi tuc M3 ky hiéu
|. NONG NGHIEP
1 | Phé duyét ké hoach khuyén nong dia phuong (cap x4) QT-01/NN
1. TIN NGUONG, TON GIAO
2 | Thu tuc dang ky hoat dong tin ngudng QT-01/TNTG
3 | Thu tyc dang ky b sung hoat dong tin ngudng QT-02/TNTG
4 | Thu tuc dang ky sinh hoat ton giao tap trung QT-03/TNTG
5 Thu tuc thdng bao danh muc hoat dong ton gido doi véi to QT-04/TNTG
churc co dia ban hoat dong ton giao & mot xa
5 Thu tuc ding ky thay d6i nguoi dai dién cta nhdm sinh QT-05/TNTG
hoat ton gido tap trung
2| Thi tyc d¢ nghi thay doi dia diém sinh hoat t0n gido tip |  QT-06/TNTG
trung dén dia ban xa khac
g | Thu tuc thong bdo ve viée thay doi dia diem sinh hoat ton | QT-07/TNTG
gido tap trung
Thu tuc thdng béo t6 chirc quyén gop trong dia ban mot X& | QT-08/TNTG
9 | ctia co so tin ngudng, to chuc tOn giao, to chirc ton gido
truc thudc
10 | Thit tuc dé nghi thay d6i dia diém sinh hoat ton gido tap QT-09/TNTG
trung trong dia ban mot xa
Thi tuc thdng béo danh muc hoat dong tn gido bd sung |  QT-10/TNTG
11 A S NIV
doi véi to chire ¢ dia ban hoat dong ton giao & mot xa
I11. THI PUA - KHEN THUONG
12 | Thu tuc ting Giay khen ctua Chu tich UBND cip x vé | QT-01/TPKT
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STT Tén thi tuc Ma ky hiéu
thuc hién nhiém vu chinh tri
13 Thu tuc ting Giy khen cua Chu tich UBND cap Xa vé QT-02/TPKT
thanh tich thi dua theo dot hoac chuyén dé
Thu tyc ting Gidy khen ctia Chu tich UBND cap x& vé QT-03/TDKT
14 e b a2
thanh tich dot xuat
15 | Thu tuc xét tang danh hi¢u Lao dong tién tién QT-04/TDKT
16 Thu tuc ting Gidy khen ciia Chu tich UBND cép xa cho QT-05/TPKT
gia dinh
IV. TRONG TROT
17 | Chuyén ddi co ciu cy trong trén dét trong lda QT-01/TT
V. [SLD] BAO TRQ XA HOI
18 | Cong nhan hd nghéo, ho can nghéo phat sinh trong nam QT-01/BTXH
19 | Cong nhan ho thoat ngheo, ho thoat can ngheo trong ndm QT-02/BTXH
Pang ky hoat dong doi vdi co s6 tro gilp x& hoi dusi 10 | QT-03/BTXH
20 e AN s
doi tugng c6 hoan canh kho khan
o1 | Xéc dinh, X4c dinh lai mirc d9 khuyet tat va cap giay Xac |  QT-04/BTXH
nhan khuy¢ét tat
22 | DOi, cp lai Gidy x4c nhan khuyét tat QT-05/BTXH
93 Tro gilp x& hoi khan cp vé hd trg 1am nha &, stra chira QT-06/BTXH
nha &
Xac nhan ho gia dinh lam nong nghiép, 1am nghi¢p, ngu
nghiép va diém nghiép €O muc song trung binh giai doan i
24 2016-2020 thudc dién doi tugng dugce ngan sach nha nuéc QT-07/BTXH
ho trg dong bao hiém y té
VI. AN TOAN PAP, HO CHUA THUY PIEN
Tham dinh, phé duyét phuong an tmg pho thién tai cho
25 | cbng trinh vung ha du dap thuy dién thudc tham quyén phé | QT-01/ATHD

duyét cua Uy ban nhan dan cap xa
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STT Tén thu tuc Ma ky hiéu
Tham dinh, phé duyét phuong an @ng phé véi tinh hudng
26 | khan cap ho chua thuy dién thugc tham quyen phé duyét | QT-02/ATHD
cua Uy ban nhan dan cap xa
VIIl. CAC CO SO GIAO DUC KHAC
57 ggftﬂfﬁ (;:Co s¢ giao duc khac thuc hién chuong trinh gido OT-01/GD
28 | Thanh 1ap nhom tré, 16p mau gido doc lap QT-02/GD
29 gl;]:tfgtlési nhom tré, 16p mau gido doc 1ap hoat dong giao QT-03/GD
30 11;1111)121 tuc sap nhap, chia, tdch nhom tré, 16p mau gido doc QT-04/GD
S| & i choni gt o 7 (10 YU SRt oTogio
VIIl. VAN HOA CO SO
32 | Thu tyc xét tang danh hiéu Gia dinh van hda hang nam QT-01/VHTT
33 | Thu tuc xét ting Gidy khen Gia dinh vin hoa QT-02/VHTT
34 | Tha tuc théng béo to chire 18 hdi cap xa QT-03/VHTT
IX. THE DUC THE THAO
35 | CAng nhan cau lac bo thé thao co sé QT-0L/TT
X. THU VIEN
36 :ifélr?gtuc théng béo thanh 1ap thu vién ddi véi thu vién cong OT-05/VHTT
37 ;Txésgél?i% Ifg% gllllgp, hop nhat, chia, tach thu vién doi véi OT-06/VHTT
38 | Thu tuc thdng b4o chdm dut hoat dong thu vién cong dong QT-07/VHTT
XI1. [SLD] NGUOI CO CONG

39 | Cép gidy xac nhan than nhan cia ngudi ¢ cong QT-01/NCC
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XI1. GIAI QUYET KHIEU NAI

40 | Giai quyét khiéu nai 1an dau QT-01/KN
XI11. GIAI QUYET TO CAO
41 | Thu tuc giai quyét té céo tai cap x& QT-01/TC
XIV. TIEP CONG DAN
42 | Thi tuc tiép cong dan tai cap x4 QT-01/TCD
XV. XU LY PON THU
43 | Thu tyc xir Iy don thu tai cap xa QT-01/XLPT
XVI. DPAT DAI
44 | Thu tuc hoa giai tranh chap dat dai tai UBND cap x4 QT-01/PP
XVIl. CHUNG THUC
45 | Thi tuc cip ban sao tir sd gbe QT-01/CT
Thu tuc ching thye ban sao tir ban chinh gidy to, van ban
46 | do co quan to chirc c6 tham quyén ciia Viét Nam cap hoic QT-02/CT
ching nhan
Thu tuc ching thuc chir Ky trong cac gieiy to, van ban (ap
| ne o i ming o hin e e o °n
diém chi dugc)
tg | ot shing hoe b done, 0 it e qn 66n 1] g gy
49 dTgr?thclagh;igﬁ thue viéc sira doi, bd sung, huy bo hop OT-05/CT
50 | Thi tyc sira 15i sai s6t trong hop dong, giao dich QT-06/CT
51 ;“ilélfé tcllllz lfezli}; 3?11; zaccil l(ig glslllrllj?cg thuc tir ban chinh hop dong, QT-07/CT
52 | Thu tuc ching thuc di chic QT-08/CT
53 | Thu tuc chimg thuc van ban tir chdi nhan di san QT-09/CT
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STT Tén thi tuc Ma ky hiéu

54 Tl}u tuc ch\u’ng thu.’s: van bkan ‘Ehoa thuaﬂn phe\lnv chia di san QT-10/CT
ma di san la dong san, quyén st dung dat, nha ¢

55 Tflu tu? chu’n% thu;’c van baI} khal‘ nqhan di san ma di san la QT-11/CT
dong san, quyén stra dung dat, nha &

XVI1I1. MOI TRUONG
56 | Tham vén trong danh gi4 tic dong moi truong QT-01/MT
57 | X&c nhan Hop dong tiép can ngudn gen va chia sé loi ich QT-02/MT
XI1X. HO TICH

58 | Thu tuc dang ky khai sinh QT-0L/HT

59 | Thu tuc dang Ky két hon QT-02/HT

60 | Thu tuc dang ky nhan cha, me, con QT-03/HT

61 Thu tuc ding ky khai sinh két hop ding ky nhan cha, me, QT-04/HT
con

62 | Thu tuc dang ky khai tir QT-05/HT

63 | Thu tuc dang ky khai sinh luu dong QT-06/HT

64 | Thu tuc dang Ky két hon luu dong QT-07/HT

65 | Thu tuc dang ky khai tir lvu dong QT-08/HT

sg | Pang Ky khai sinh c6 yéu t6 nudc ngoai tai khu vuc bién QT-09/HT
gio1

g7 | Thi tuc dang ky két hon co yéu to nude ngoai tai khu vuc QT-10/HT
bién gidi

68 Thu tuc dang ky nhan cha, me, con ¢d yéu to nudc ngoai QT-11/HT
tai khu vuc bién gioi

gg | Thu tuc dang Ky khai tir ¢4 yéu to nudc ngoai tai khu vuc QT-12/HT
bién gidi

70 | Thu tuc dang ky giam ho QT-13/HT

71 | Thu tuc dang ky chdm dut giam ho QT-14/HT
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STT Tén thi tuc M3 ky hiéu
72 | Thay doi, cai chinh, bb sung ho tich QT-15/HT
73 | Thu tuc cap Gidy X4c nhan tinh trang hén nhan QT-16/HT
74 | Thu tuc dang Ky lai khai sinh QT-17/HT
o | Thu tue dang ky khai sinh cho ngusi da c6 ho so, gidy to QT-18/HT
ca nhan
76 | Thu tuc dang Ky lai két hon QT-19/HT
77 | Dang ky lai khai tir QT-20/HT
78 | Thu tuc cap ban sao Trich luc ho tich QT-21/HT
79 Li,én thong tllni tuc hanh chl'.r]h vé dang ky khai sinh, dar}g QT-22/HT
Ky thuong trd, cap thé bao hiém y t€ cho tré em dudi 6 tuoi
go | Lién thong cac thi tye hanh chinh vé dang ky khai sinh, QT-23/HT
cap Thé bao hiém y té cho tré em dudi 6 tudi
81 | Thu tuc x&c nhan thdéng tin ho tich QT-24/HT
XX. NUOI CON NUOI
82 | bang ky lai viéc nudi con nudi trong nudc QT-01/NCN
B Ny | Q02NN
84 | bang ky viéc nudi con nudi trong nudc QT-03/NCN
XXI. PHO BIEN GIAO DUC PHAP LUAT
85 | Thi tuc cdng nhan tuyén truyén vién phéap luat QT-01/PBGDPL
86 | Thi tuc cho thdi lam tuyén truyén vién phap luat QT-01/PBGDPL
XXI1. BOI THUONG NHA NUOC
57| qun oo i cong v gy s | QTOBTNN
XXI11. PHONG, CHONG THAM NHUNG
88 | Thu tuc ké khai tai san, thu nhap QT-01/PCTN
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STT Tén thi tuc M3 ky higu
89 | Thu tyc tiép nhan yéu cau giai trinh QT-02/PCTN
90 | Thu tuc thuc hién viéc giai trinh QT-03/PCTN

XXIV. [SLD] PHONG, CHONG TE NAN XA HOI
01 (%I;iét dinh quan ly cai nghién ma tdy tu nguyén tai gia QT-0/TNXH
92 | bang ky cai nghién ma tdy tu nguyén QT-02/TNXH
XXV. HOA GIAI CO SO
93 | Thu tuc cOng nhan hoa giai vién QT-01/HGCS
94 | Thu tuc ¢6ng nhan to truong to hoa giai QT-02/HGCS
95 | Thu tuc thdi lam hoa giai vién QT-03/HGCS
96 | Thu tuc thanh toan thu lao cho hoa giai vién QT-04/HGCS
XXVI. LINH VUC DAN SO
97 ?:(heltn 21;22& gggnsr%séch hd trg cho d6i tugng sinh con ding OT-0L/DS
Cap giay chimg sinh doi vé6i truong hop tré duoc sinh ra
98 | ngoai co s& khdm bénh, chita bénh nhung duoc can bo y té QT-02/DS
hoac c6 do thon ban do dé
XXVII. PHONG, CHONG THIEN TAI
99 gjrr:g ﬂligykséénkgzin figul,uqng chan nudi tap trung va nudi OT-0LPCTT
100 | Hd trg khoi phuc san xut viing bi thiét hai do dich bénh. QT-02/PCTT
HJ trg khdm chita bénh, trg cap tai nan cho luc lugng xung
101 | kich phong chong thién tai Cap xa trong truong hop chua |  QT-03/PCTT
tham gia bao hiém y té, bao hiém xa hoi.
Tro cap tién tuat, tai nan (d6i voi trudong hop tai nan suy
102 giam kha nang 1ao dong tir 5% trd [€n) cho luc lugng xung QT-04/PCTT

kich phong chdng thién tai cip x& chwa tham gia bao hiém
Xa hoi.
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STT Tén thu tuc Ma Ky hiéu
103 | HO trg khoi phuc san xuat ving bj thiét hai do thién tai. QT-05/PCTT
XXVIIl. THANH LAP VA HOAT PONG CUA TO HQP TAC
104 | Théng bao thanh 1ap t6 hop tac QT-01/THT
105 | Thdng bao thay doi té hop tac QT-02/THT
106 | Théng bao chiam dut hoat dong cua td hop tac QT-03/THT
XXI1X. THUY LOI
HOb tro dau tu xay dung phat trién thuy loi nho, thity loi néi
dong va tudi tlen tién, tiét kiém nudc (Doi voi nguon von
107 | hd tro truc tiép, ngan sach dia phuong va nguodn von hop QT-01/TL
phap khac cua dia phuong phan bo du toan cho UBND cap
xa thuc hién).
Tham dinh, phé duyét phuong &n ang pho thién tai cho
108 | cdng trinh, vung ha du dép trong qua trinh thi céng thudc QT-02/TL
tham quyén caa UBND cép 4.
109 Tham dinh, phé duyét phuong an tmg pho véi tinh huéng QT-03/TL

khan cap thudc tham quyén ciia UBND cap XA.

Tong sé 29 link viec 109 tha tuc.
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